COVID-19 RESPONSE PLAN

Revised 10/23/2020
*This is a Plan created for SCS Families, Faculty and Staff. SCS absolutely retains the right
to amend the SCS Covid-19 Response Plan Draft at any time. This plan is in effect until
further notice and/or when Covid-19 Prevention Protocols are not needed. Parents will be
given prompt notification if changes are made and/or if the Plan is no longer needed.
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INTRODUCTION
Saint Catherine of Siena School (SCS) is a Catholic, joyful, dynamic learning environment for
students in grades Preschool through Grade 8. In our personalized, student-centered
classrooms, we celebrate the God-given greatness and unique potential of every child. We help
students to develop a deep faith and love of God, and to grow as compassionate, confident, and
courageous young men and women, prepared to use their gifts as Christian servant leaders in
the world. SCS has created this plan to help ALL students, families, teachers & staff to return to
Saint Catherine of Siena School and feel and be as safe as possible while working to minimize
the risk of Covid-19 infection. The guidelines referenced in this plan are from the Centers for
Disease Control and Prevention (CDC,) World Health Organization (WHO,) the Massachusetts
Department of Early Education and Care ‘MASSACHUSETTS CHILD AND YOUTH SERVING
PROGRAMS REOPEN APPROACH MINIMUM REQUIREMENTS FOR HEALTH AND SAFETY
and the MASSACHUSETTS DEPARTMENT OF ELEMENTARY AND SECONDARY
EDUCATION Initial Summer School Re-Opening Guidance dated June 4, 2020. Regular
updates will be made to this plan based on information provided by MASSACHUSETTS DESE,
MASSACHUSETTS EEC, CDC, WHO, DESE, DOE and other applicable federal, state and local
agencies.
In June, 2020, SCS created a COVID-19 Response Committee chaired by our School Nurse,
Mrs. Lorna Maiona, to create, organize and implement systems that will help SCS to reopen
safely. The committee members including medical experts who happen to be parents of SCS
students, parents of SCS students with other expertise and faculty members were selected to
get a diverse set of knowledge and skills. The committee members meet on a weekly basis, and
as needed in order to collaborate and support the safest possible reopening of SCS in
September, 2020. Nurse Maiona not only chairs the committee, but will also keep detailed notes
of all meetings and will serve as the Committee and School spokesperson for matters of Health
and Safety related to the school’s Covid-19 response. Nurse Maiona and the School
Administrators will work to collaborate closely with our School Counselor in order to appreciate
the emotional well-being of all SCS learners during this unusual time.
The committee will work to support the school educators and greater SCS community with the
goals to: Optimize Professional Development, Optimize & Support Delivery of Instruction
and most importantly, create and maintain the safest possible school environment for
students, faculty and staff.
A Needs Assessment Survey regarding Remote Learning and our SCS Covid-19 Return to
School Plan will be created to give SCS families the opportunity to give feedback and
information to the Covid-19 School Reopening Committee and SCS administration as we work
collectively towards reopening. The intention of the survey is to inform the SCS process and
SCS plan for reopening. The survey will be disseminated during the week of July 6th.
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SCS GUIDING PRINCIPLES
In order to ensure the continued well-being of our students, faculty and staff the following
guiding principles have been put in place:
1. FACULTY, STAFF & STUDENT SAFETY MEASURES
2. HEALTH GUIDELINES
3. SUPPORT FOR FAMILIES

SECTION 1: SCS PHASES AND TIMELINES
Phase
SCS Planning

Timing
JUNE

SCS Phase 1

JULY/AUGUST

SCS Phase 2

JULY/AUGUST

SCS Phase 3

ONGOING

Items
●
●
●

Supplies, equipment
Prepare detailed work schedule for phases
Prepare building for reopening as needed

●

Implement social distancing protocol and open
facilities with limited access/use for one SCS
Summer Program classroom of up to 10 students
if possible.

●

Expand use of SCS Summer Program to two
Summer Program classrooms if possible and
supported by enrollment. Any additional
classrooms would be opened based on
recommendations and data from CDC, DOE,
DESE, EEC, Massachusetts Governor, Norwood
Department of Health and applicable state and
local agencies

●
●

Open school
Expand full operation based on recommendations
and data from CDC, DESE, DOE, Massachusetts
Governor and applicable local and state agencies
Determine what restrictions/guidelines stay in
place

●

In order to work to support all stakeholders in reopening SCS, we will do our best to put safety
first. We will leverage science, data, public health & Catholic Schools Office leadership to inform
the choices we make. We will do our best to be transparent. We will share what we know and
what we do not know. We will be clear about what we can control and what is outside of our
control. We will do our best to listen. We will do our best to be decisive. We will work to
prepare for multiple Reopening Scenarios given the uncertainty of the spread of the
disease and impact on the Commonwealth. Our multiple reopening scenarios ranging
from Full Remote Learning & Instruction to Full In-Person Instruction. The continuum
below depicts starting scenarios, which are dependent on the amount of community spread of
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COVID-19. The continuum spans from Full Remote Learning to Full In-Person Learning, in
accordance with Center for Disease Control and Prevention (CDC,) DESE and EEC guidance.

SECTION 2: CURRICULUM AND INSTRUCTION
The SCS COVID-19 Response Committee in collaboration with school administration, faculty
and staff will work to support curriculum and instruction implementation and the greater SCS
community by prioritizing the goals below:
1. Collaborate with SCS School Administration to Optimize Professional Development
A. Support a plan for professional development for our staff in accordance with DESE
and EEC guidelines including the EEC PD, Guidance for Reopening Childcare
listed on p. 6 of the EEC Frequently Asked Questions issued on 6/28/2020. Other PD
will be determined by the School Administration as defined by the RCAB Catholic
Schools Office, EEC or DESE as necessary to support safe practices at school during
the pandemic.
B. Encourage and support all educators to learn the latest and most innovative practices
to implement digitized instruction especially GOOGLE CLASSROOM and GOOGLE
MEETS. The school has determined that Remote Learning Plans for 2020-21 will be
in Google Classroom and Google Meets.
.
2. Collaborate with SCS School Administration to Optimize Delivery of Instruction ~
Faculty and Administration
A. Re-entry Plan: SCS will use September MAP Assessment data to determine student
growth and achievement since March, 2020.
B. Instructional Gaps: We will use the MAP Assessment Data, MAP Accelerator and
Freckle in order to support individual and differentiated growth.
C. Curriculum Alignment: We will work with all faculty to make certain that they are
confident and able to individualize and differentiate the curriculum as needed. It will
also be important to determine if educators need materials/supplies from the
previous grades in order to support student learning.
3. Collaborate with SCS School Administration in order to Support Delivery and
Instruction and the different plans utilized to do so as defined below.
SCS has three plans to deliver instruction for the 2020-2021 school year beginning
September 2, 2020.
They include plans for:
● Full In-Person Learning,
● Full Remote Learning and
● Partial In-Person Learning.
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FULL IN-PERSON LEARNING
SCS returned to our school building on September 2, 2020 for Full In-Person Learning for 95
percent of our students. Approximately five percent of our families chose to have their
students learn remotely and so, those students are participating in our learning community via
LIVE STREAM instruction. Faculty, Staff and SCS administration worked to:
●
●
●
●

●

●
●
●

●
●
●
●
●
●
●
●
●

Accommodate our students in all classrooms with 3-6 feet of distance but have planned
for 6 feet of distance for most of the time.
HAVE ALL Faculty, Staff and ALL SCS learners wear masks that cover their noses and
mouths.
HAVE students in grades Preschool to Grade 5 stay together with their classroom
community in one space with their teacher(s).
HAVE Special EDUCATORS teach the students in the home classroom space of the
students except or unless the educator is able to teach the class outdoors with social
distance.
Assure that all students in Middle School stay together with their classroom community
in one space with their Homeroom teacher. Special Teachers and other Middle School
teachers will move to the classroom and teach the children there throughout the day
except if the educator is able to teach the class outdoors with social distance.
Assure that all students eat lunch in their classroom.
Students wash their hands and/or use sanitizer upon arrival, before and after meals.
Educators wash tables and surfaces with a cleaner and then, sanitizer at the beginning
of the day, at the end of the day, before each meal, after each meal, before, and after
any craft or activity.
Make certain that each room be cleaned by a fogger that sprays a mist of Cleaner and
disinfectant after the last class ends each day and/or before class the next day.
Students enter the school building from different doors. (Different age groups will enter
different doors.)
Students do not gather for Morning Prayer. Instead, Morning Prayer will be in each
classroom each day.
Students will not gather for any assemblies or large group gatherings.
Visitors will be prohibited from entering the building past the entry at 249 Nahatan Street.
Faculty meetings will be done virtually in Google Meet or with 6 feet of Social Distance.
Parent meetings will be held on ZOOM or in Google Meet.
Enrichment activities will be postponed or rescheduled virtually until it is safe to do so.
Students from Preschool to Grade 8 will be given regular breaks outside as much as
possible.

However, SCS also has a Partial In-Person Learning Plan and a Remote Learning Plan.
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FULL REMOTE LEARNING
All instruction for students in Grades Preschool to Grade 8 will be delivered Remotely in Google
Classroom. While the majority of the school is learning for 5 days in person, students who learn
remotely will use GOOGLE CLASSROOM to participate in their SCS Classroom Community
through LIVE STREAM. Students will be assessed per guidelines in our Family Handbook in all
learning domains except Specials. If it is determined by Governor Baker or the Norwood
Department of Health that ALL SCS learners need to learn remotely, Specials will be assessed
as Pass/Fail for students Grade 4 and 5. Students in Grade 3 and below will be given instruction
but will not be assessed in Special Areas. Additionally, all Middle School students will
receive an S or greater for ALL SPECIALS.  Live Learning opportunities and systems that will
be used during Full Remote Learning if Governor Baker or the Norwood Department of Health
determine that ALL SCS Learners and/or a division (For ex: Middle School, Lower School or
Preschool) of SCS needs to learn remotely are defined in the chart below per age group and in
our SCS Family Handbook.

7

SAINT CATHERINE OF SIENA SCHOOL COVID-19 RESPONSE PLAN

PARTIAL IN-PERSON LEARNING
SCS used Needs Assessment Surveys to poll parents and use that information to inform our
Return to School Plan. Families of students who would like their students to participate via
Remote Learning while other students are engaged in Live Learning in the school building are
able to do so but needed to choose that option for the entire first trimester. Technology was
installed in one the classroom at each grade level. Students participating from home are able to
access Google Meet in Google Classroom and to access all curriculum and instruction all day.
As previously noted, it has been suggested in guidance from DESE, that at some point in the
future, SCS may be asked by DESE and the Governor to offer our students a partial schedule in
order for our students to learn with 6 feet of Social Distance or more. SCS has measured our
classrooms and knows that we can already provide not only the necessary 3 feet of distance
between desks per DESE but 6 feet of distance between desks and are currently doing so.
However, by the third week in September, we will assign students a color. Each family will be
assigned either BLUE OR GOLD. If necessary in order to be as safe as possible and in addition
to SCS capacity to have 6 feet of distance, students should have a partial school schedule,
students who are GOLD, will be given a tentative and particular Partial Schedule. The schedule
will be that students who are GOLD will learn from home on Mondays, Tuesdays and every
other Wednesday. The other students will use Google Classroom/Live Stream remotely while at
home. Students with the color BLUE will be given a tentative and particular Partial Schedule.
They will learn from home on Thursdays, Fridays and every other Wednesday. The students will
use Google Classroom to learn remotely via LIVE STREAM while at home. All students in the
same family will have the same Partial Schedule unless otherwise requested by the family.

GRADING AND ATTENDANCE
ALL SCS LEARNERS
Please know that SCS educators will work diligently to keep our students invested and
interested in learning albeit remotely. P
 lease know if ALL SCS LEARNERS need to be
REMOTE at any particular time because of guidance and/or a determination from Governor
Baker or the Norwood Department of Health, our ATTENDANCE POLICY will become an
ENGAGEMENT policy. If your child participates in learning with their teacher by submitting
homework assignments and is observed by SCS educators remotely as being ENGAGED in
their learning in Google Classroom or via email, the student will receive an ‘E’ in Renweb for
ENGAGED.
SCS Middle School SPECIALS Grading System
Please note that due to the complexity of this time, all Middle School students will
receive an S or greater for ALL SPECIALS. Please find the grading system below:
● O – Student Excelled on the assignment/activity (Entered in Renweb as a 99)
● G – Student Met Teacher Expectations on the assignment/activity (Entered in
Renweb as a 90)
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● S – Student Met Minimum Teacher Expectations for this assignment/activity
(Entered in Renweb as an 82)

PAPER PACKETS
In an effort to work to eliminate paper packets, SCS is working with our faculty and staff to
implement the use of Google Classroom for students from Preschool to Grade 8. However,
Preschool, PreK, Kindergarten, First Grade and Second Grade students may at times during
Remote Learning have their instruction supported with Paper Packets of school work. Packets
will be available for Pick-up on particular Fridays. Parents will be given information at least 2
days in advance regarding Packet Pick-Up. (Preliminary evidence suggests that the virus can
only live on surfaces like cardboard for 24 hours and approximately 2-3 days on plastic. This
means that with some very basic sanitation protocols, any risk of homework packets themselves
transmitting the virus can be minimized.)
1. Faculty or staff who have symptoms consistent with COVID-19 will never prepare
packets.
2. Faculty or staff who have had close, direct contact with a person who has tested positive
for COVID-19 in the last 14 days are prohibited from being in the school building and/or
preparing packets until they have had 2 negative Covid-19 tests.
3. Any location at SCS used for packet preparation will be thoroughly cleaned.

PACKET and/or RETURN of items to school from families
during FULL REMOTE LEARNING TIME
1. If needed or requested, random samples of work from the packets will be sent to the
teacher via email or Google Classroom.
2. SCS has established our ‘DROP-OFF’ location as the vestibule at 249 Nahatan Street
(Main Entrance Door) Assignments/materials/supplies/books/school work will be
available in the vestibule of the school behind the initial double doors. Parents are
mandated to wear a mask in the vestibule at all times. Parents are prohibited from
coming into the school and/or vestibule if they have any COVID-19 symptoms or have
tested positive for COVID-19 and have not yet had two negative COVID-19 tests.
3. Parents are encouraged to have their child share completed work through GOOGLE
CLASSROOM.

9

SAINT CATHERINE OF SIENA SCHOOL COVID-19 RESPONSE PLAN

SECTION 3: SAFETY OF STUDENTS, FACULTY
AND STAFF
3A. PREPAREDNESS AND PLANNING
●

SCS has worked to meet the new health and safety requirements. SCS has identified all the
ways reopening during the COVID-19 pandemic might affect the program and developed a
plan of action. If changes or clarifying information is needed as SCS implements this Return to
School Plan, SCS will amend the plan and communicate that information to our SCS families,
faculty and staff. Elements of the plan include the following:

●

SCS has a cleaning plan that identifies what items must be cleaned, sanitized, or disinfected
and with what frequency. SCS has hired a new day time custodian to clean and sanitize
bathrooms and high touch surfaces each day everyday. This includes a daily cleaning
schedule for staff (before, during, and after programming) to ensure that all areas, materials,
furniture, and equipment used for children are properly cleaned, sanitized, or disinfected. SCS
has enough PPE on hand for the 2020-21 school year. The PPE is managed and inventoried
by our Director of Facilities, John Farrell. Additionally, as an Archdiocesan school, SCS has a
relationship with the Archdiocese of Boston and is able to have supplies replenished as
needed by the Archdiocese of Boston. The Director of Facilities inventories all supplies once
per month and orders any additional supplies needed for the 2020-21 school year.
CLEANING PLAN:
Each afternoon after school or before school the next morning, all classrooms are cleaned and
sanitized with a cleaner/disinfectant used in a portable fogger. Each morning before school,
each afternoon after school, before, and after meal service, classroom tables and/or desks will
be cleaned and sanitized using either soap and water and then, a bleach and water solution or
cleaner/sanitizer. DESE GUIDANCE 6/4/2020
Classroom toys in the classrooms of younger students will be cleaned and sanitized by the
fogger each afternoon or before the next day when the room is cleaned by the fogger.. Any toy
that is put in the mouth of a child will be placed in a sealed plastic container and
cleaned/sanitized at the end of each day.

●

SCS has a plan for identifying and handling sick, symptomatic, and exposed children and staff
that includes but is not limited to daily screening checks, location of screening activities, staff
responsible for screening, and barriers for screening and specific nursing areas for students
who have respiratory symptoms.

●

If an SCS student has a documented pre-existing chronic medical condition that may
present at school with Covid-19 related symptoms, Nurse Maiona has that information
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from the student’s physician on file as well as the student’s medical treatment
plan/Individual Health Care Plan. If the student with the pre-existing condition presents
with Covid-19 related symptoms at school that are primarily symptoms of the student’s
pre-existing condition, Nurse Maiona will screen the child for any additional Covid-19
related symptoms to determine if the student is only exhibiting symptoms from their
pre-existing condition or instead is presenting with Covid-19 symptoms. For ex; If an
SCS learner has Crohn’s Disease, the learner may present with diarrhea. The diarrhea
is a symptom of Crohn’s Disease and so, Nurse Maiona would not ask that the student
be taken for a Covid test and instead would follow the Treatment Plan provided to SCS
by the child’s physician. However, if the student had a cough, sore throat and any other
Covid-19 related symptoms in addition to diarrhea, Nurse Maiona would ask the student
to be seen by their physician and receive a test for Covid-19.
●

SCS has a plan for the isolation and discharge of sick, symptomatic, and exposed children or
staff, including procedures for contacting parents immediately, criteria for seeking medical
assistance, transportation of children or staff who have developed symptoms related to
COVID-19 mid-day, and mitigation of transmission until a sick individual can safely leave the
program. SCS now has a school INFIRMARY in addition to the School Nurse’s Office for non
Covid related treatment/support.

●

SCS has a plan to work with their local and state health departments to ensure appropriate local
protocols and guidelines are followed, such as updated/additional guidance for cleaning and
disinfection and instructions and availability of COVID-19 testing. SCS is in contact with the
Director of Norwood Health, Ms. Sigalle Reiss. She can be reached at: sreiss@norwoodma.gov

●

SCS has a plan for safe vendor deliveries, if applicable. Non-contact delivery protocols are
arranged by the Director of Facilities whenever they can be arranged.

●

SCS does not have a bus. SCS uses Norwood Public School buses and will support
Norwood Public School’s plan for transportation safety that includes how to implement
infection control strategies during transportation, including during boarding and disembarking,
and a plan to maintain physical distancing and hand hygiene practices. Norwood Public
Schools do not offer transportation for SCS families during the summer months.

●

SCS has a plan for handling program closings, staff absences, and gaps in child attendance.
SCS will contact the Town of Norwood Health Department officials, especially Director of
Norwood Health, Ms. Sigalle Reiss. She can be reached at sreiss@norwoodma.gov if there
are any large increases in child and staff absences and/or substantial increases in respiratory
illnesses (like the common cold or the “flu,” which have symptoms similar to symptoms of
COVID-19). SCS will communicate via email with staff and parents if there are any
cases of respiratory illnesses similar to the cold and flu. Nurse Maiona or one of the
two administrators will inform the local board of health and all other appropriate
audiences.
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●

SCS already has a plan for the administration of medication including a plan for the
treatment of children with asthma and other chronic illnesses. SCS is cognizant that the use
of a Nebulizer is now prohibited as it can increase risk of the virus being aerosolized.
Alternate treatment plans will be in place for students before the student is allowed to stay at
school and/or in the Summer Program at SCS.

●

SCS had ALL families sign an ATTESTATION for the school year before school on
September 2, 2020 affirming that as an SCS family, the family promises that they will not
send their student to school with any COVID-19 symptoms unless the student has a
pre-existing condition diagnosed by a physician with the information and appropriate
treatment plan on file in Nurse Maiona’s Office.
○ Our attestation affirms that parents will not send their student to school with any
COVID-19 related symptoms unless the student has a pre-existing diagnosed
condition and support plan from the child’s physician on file in Nurse Maiona’s office.
○ SCS works to communicate thoughtfully and effectively with our families.
○ SCS already has the email addresses and home, work, and mobile phone numbers
from parents of children at the program, so the program can reach them at any time.
○ SCS already has systems of communication to use with parents, children at the
program, all staff, facility and/or grounds management, and emergency medical
services in the event of an emergency.
○ SCS Nurse Maiona will regularly provide parents with information on COVID-19
including: symptoms, transmission, prevention, and when to seek medical attention.
Encouraging parents to share the information with their children as appropriate.
○ SCS Nurse Maiona will regularly provide parents with guidance on how to share
information with their children in developmentally appropriate ways and encourage
parents to share the information with their children, as appropriate.
○ SCS Nurse Maiona and the School Principal provided parents with information on the
program’s policies for preventing and responding to infection and illness.
○ SCS Nurse Maiona and the two Building Administrators will be responsible for sharing
information to parents, if and when an exposure occurs, and how that information will
be communicated. Every effort will be made to communicate information as
transparently as possible while appreciating HIPPA.

3B. PREPARING
SCS will work collaboratively with faculty, staff and families to promote new health and safety
requirements in order to facilitate effective infection control.
●

All SCS students, faculty and staff are encouraged to stay home, if they are ill! As
part of the social compact of re-opening, students, faculty and staff must stay home if they
are feeling sick or have any symptom associated with COVID-19 unless the SCS learner
has a documented diagnosed pre-existing condition. If an SCS student has a
12
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documented pre-existing chronic medical condition that may present at school with
Covid-19 related symptoms, Nurse Maiona has that information from the student’s
physician on file as well as the student’s medical treatment plan/Individual Health
Care Plan. If the student with the pre-existing condition presents with Covid-19
related symptoms at school that are primarily symptoms of the student’s
pre-existing condition, Nurse Maiona will screen the child for any additional Covid-19
related symptoms to determine if the student is only exhibiting symptoms from their
pre-existing condition or instead is presenting with Covid-19 symptoms. For ex; If an
SCS learner has Crohn’s Disease, the learner may present with diarrhea. The
diarrhea is a symptom of Crohn’s Disease and so, Nurse Maiona would not ask that
the student be taken for a Covid test and instead would follow the Treatment Plan
provided to SCS by the child’s physician. However, if the student had a cough, sore
throat and any other Covid-19 related symptoms in addition to diarrhea, Nurse
Maiona would ask the student to be seen by their physician and receive a test for
Covid-19.  *DESE GUIDANCE 6/4/2020
● All SCS Families are asked to:
1.
Do a wellness check on their child each morning at home before determining if the
child should go to summer school.
2.
Keep their child home if they suspect their child is ill.
3.
Ensure their child arrives at school wearing a face covering and ideally has an extra
on hand.
4.
Follow SCS policies on drop off and pick up and recognize that parent access to the
building will be strictly limited.
5.
Be sure SCS has updated contact information in the event the child needs to be sent
home. *DESE GUIDANCE 6/4/2020
●

Face Coverings and Masks: ALL SCS students, faculty and staff must wear face
coverings or masks, with exceptions only for those students or staff for whom it is
not safe to do so due to age, medical conditions, or other considerations. In that
case, documentation must be provided to Nurse Maiona from the student’s physician. In
cases in which face coverings or masks are not possible, strict social distancing of 6 feet is
required. Parents will be responsible for providing students with face coverings or masks.
SCS will have backup disposable masks available for students who need them. Gaiters are
prohibited as a face covering. SCS faculty and staff may choose to wear their own mask or
one provided by the school. *DESE GUIDANCE 6/4/2020

●

Frequent hand washing and hand sanitizing: All SCS students, faculty and staff must
engage in frequent handwashing, including upon arrival, before and after meals, after
bathroom use, after coughing or sneezing, and before dismissal. Protocols must be
established for effective handwashing in which individuals use soap and water to wash all
surfaces of their hands for at least 20 seconds, wait for visible lather, rinse thoroughly, and
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SAINT CATHERINE OF SIENA SCHOOL COVID-19 RESPONSE PLAN
dry with an individual disposable towel. If handwashing is not available, hand sanitizer with
at least 60 percent alcohol content can be used. *DESE GUIDANCE 6/4/2020
●

Maintaining 3- 6 feet of separation at all times. All SCS students, faculty and staff must
maintain a social distance of 3-6 feet to the greatest extent possible. Desks will be spaced
at least 5-6 feet apart and will face the same direction, and protocols will be implemented
by faculty and staff to help students maintain Social Distance. Social Distance will also be
mandatory and supported when students are entering and exiting the building and moving
through the school (including to and within restrooms) when feasible. *DESE GUIDANCE
6/4/2020

●

Isolation and discharge protocols for SCS students who may become ill during the
day: SCS has a protocol for isolation and discharge of SCS students who become sick
during the school day. A specific room has been determined and is maintained for students
with COVID-19 symptoms that is separate from the nurse’s office or other space where
other ailments are treated.
*DESE GUIDANCE 6/4/2020

●

Smaller, isolated groups of students at SCS will be assigned to one teacher:
Implementing 5-6 feet or more of social distance at SCS will be prioritized. SCS students
will have one consistently assigned teacher, and groups of students will not mix with other
students, faculty or staff as much as possible. At this time, group sizes are restricted. The
number of the students in each classroom is determined by the size of the space. Desks
are set up with 6 feet of Social Distance in each classroom but 6 feet in most classrooms.
*DESE GUIDANCE 6/4/2020

●

Entry screening and other facility operations will be determined as recommended but will
not include temperature screening at this time. *DESE GUIDANCE DATED: 6/4/2020

●

SCS educators will prepare materials and equipment to be used by children to minimize
sharing and promote distancing. SCS will remove items from classrooms that cannot be
easily washed (e.g., stuffed animals, pillows) or items that young learners might put in their
mouths. If students bring items from home, the items will be kept in cubbies or backpacks
except during rest time for preschoolers. SCS three year olds will be carefully monitored in
order to ensure that objects are not shared between children. Shared items that cannot be
cleaned or disinfected at all will be removed from activity rotation.

●

SCS educators will keep all cleaning, sanitizing, and disinfecting solutions in a safe space
for storage. The space will be accessible to staff in each area of the program, but out of
reach of children. SCS will ensure that supplies for hand hygiene are adequate and placed
appropriately throughout the program space, including all group, transition (e.g., hallways)
and common spaces.
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●

SCS will prepare the program space to promote physical distancing. SCS will implement
adequate and consistent physical distancing. Additionally, SCS program faculty and staff
will review the physical distancing requirements for children in the program and be
prepared to support children with adjustment to new systems and routines.

●

SCS will ensure that there are adequate provisions for the storage of child and staff
belongings so that they do not touch.

●

SCS will CLOSE any drinking fountains that require contact for use. Motion activated or
touchless drinking fountains will be used only when filling cups, water bottles, or other
receptacles. One is located in the SCS Middle School and the other is located in the SCS
GYM.

●

SCS will ensure that ventilation systems operate properly and increase circulation of
outdoor air as much as possible by opening windows and doors. Each classroom has a
HEPA FILTER that screens 99.9 percent of the Coronavirus particles. Each SCS classroom
will keep windows and doors open as well as long as opening windows and doors poses no
safety or health risk for students. In SCS rooms located above the first floor, windows will
be inaccessible to children or protected with a window guard.

●

SCS worked to ensure that all water systems and features (e.g., decorative fountains) are
safe to use after a prolonged facility shutdown to minimize the risk of Legionnaires’ disease
and other diseases associated with water.

3C. SCHOOL OPERATIONS
●

SCS will cancel all field trips, inter-group events, and extracurricular activities.

●

SCS will avoid holding activities involving multiple groups attending at the same time and
strictly enforce the restrictions on non-essential visitors. This will include parent volunteers,
coaches and consultants. Nonessential adults are prevented from entering the SCS
premises.

●

For each child enrolled, SCS will maintain on file a physician’s, nurse practitioners, or
physician’s assistant’s certification that the child has been successfully immunized in
accordance with the current DPH’s recommended schedules unless the family has a
religious exemption.

●

For each child with a chronic medical condition that has been diagnosed by a licensed
Health Care Practitioner, SCS will maintain an individual health care plan (IHCP). The plan
will describe the chronic condition, its symptoms, any medical treatment that may be
necessary while the child is in care, the potential side effects of that treatment, and the
15
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potential consequences to the child’s health if the treatment is not administered. If an SCS
student has a documented pre-existing chronic medical condition that may present at
school with Covid-19 related symptoms, Nurse Maiona has that information from the
student’s physician on file as well as the student’s medical treatment plan/Individual
Health Care Plan. If the student with the pre-existing condition presents with Covid-19
related symptoms at school that are primarily symptoms of the student’s pre-existing
condition, Nurse Maiona will screen the child for any additional Covid-19 related
symptoms to determine if the student is only exhibiting symptoms from their
pre-existing condition or instead is presenting with Covid-19 symptoms. For ex; If an
SCS learner has Crohn’s Disease, the learner may present with diarrhea. The diarrhea
is a symptom of Crohn’s Disease and so, Nurse Maiona would not ask that the
student be taken for a Covid test and instead would follow the Treatment Plan
provided to SCS by the child’s physician. However, if the student had a cough, sore
throat and any other Covid-19 related symptoms in addition to diarrhea, Nurse Maiona
would ask the student to be seen by their physician and receive a test for Covid-19.
3D. STAFFING
●

SCS will work to do our best to meet staffing requirements as suggested by the DESE
guidance, EEC for Preschool & PreK Classes and the Town of Norwood Department of
Health. SEE STAFFING RATIO ON PAGE 17 OF THIS DOCUMENT.

●

SCS faculty and staff will be provided with information about COVID-19, including how the
illness is spread, how to prevent its spread, symptoms, and when to seek medical
assistance for sick children or employees. SCS will regularly update information about
COVID-19 and COVID-19 Infection Prevention on our SCS website including links to DESE,
EEC and the CDC.

●

Our SCS School Nurse will monitor absenteeism to identify any trends in employee or child
absences due to illness, as this might indicate spread of COVID-19 or other illness.

●

SCS has a substitute plan and will plan to use trained back-up staff in order to maintain
sufficient staffing levels.

●

SCS has flexible sick leave and will promote the importance of staff not coming to work if
they have a frequent cough, sneezing, fever, difficulty breathing, chills, muscle pain,
headache, sore throat, or recent loss of taste or smell, or if they or someone they live with
has been diagnosed with COVID-19.

●

SCS Nurse Maiona will be designated as the staff member who will be responsible for
responding to COVID-19 concerns. SCS Faculty and staff know Nurse Maiona and already
know how to contact her.
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●

SCS had families sign a blanket ATTESTATION affirming that the family promises that they
will not send their student to school with any COVID-19 symptoms.

●

SCS will use email to notify families and staff of any exposures and/or closures.

●

All SCS staff aged 65 or older or with serious underlying health conditions are encouraged
to talk to their healthcare provider to assess their risk and to determine if they should stay
home or follow additional precautions.

●

SCS will train staff in all areas to ensure protocols are implemented safely and effectively in
all programs. SCS used the EEC Suggested 60 minute webinar as the initial training. The 60
minute training session can be found in the online Strong Start catalogue with the title
Guidance for Reopening Childcare (Course Number eWEL01_EN). The training gave
faculty and staff initial information that included:
1) When to use PPE;
2) What PPE is necessary;
3) How to properly put on, use, and take off PPE; and
4) How to properly dispose of PPE.

●

SCS faculty and staff will immediately notify the School Principal, Vice Principal or Nurse
Maiona and the local health department if they develop symptoms of COVID-19. The
Norwood Department of Health will provide guidance on what actions need to be taken.

3E. GROUP SIZES AND RATIOS
SCS Group sizes will be restricted to a maximum of 12 children in each of the SCS Preschool
and Pre-K Classrooms. Group sizes in Kindergarten to Grade 8 classes will be determined by
the size of the classroom. Our SCS classrooms generally have enough space for 15-16
students with 6 feet of social distance. Additional adults required to support supervision of
children during breaks, will be assigned as needed. However, every effort will be made to have
the coverage occur when children are engaged in activities that require a low degree of
educator involvement like when children are playing outdoors, during independent play, work
time, during naptime or lunch. The exception will be our Special Teachers. All adults though will
take all health and safety precautions seriously when providing coverage or teaching a Special
Class. For ex: Art. Adults will wash their hands before they enter the new classroom, wear a
mask at all times while providing coverage, and wear a clean smock or shirt. Additionally, adults
will limit prolonged close interactions with children at all times. (Face to face.)
●

Children will remain with the same classroom space with the same group of children each
day.
○ When suitable and appropriate to the age of the students and their developmental
level, siblings in attendance at the same time will be kept in the same group.
○ Groups will not be combined at any time.
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●

Every effort will be made to have the same staff assigned to the same group of children
each day. SCS staff will not float between groups either during the day or from day-to-day,
unless needed to provide supervision of specialized activities. (Specials)

Required Ratios and Maximum Group Sizes:
In order to provide the level of supervision required to adhere to the following health and safety
requirements, SCS will do our best to follow child-to-staff ratios below. The number of adults
assigned to each classroom community will be minimized. SCS will work to minimize the
number of adults in each classroom community/cohort of students on any particular day.

Age

Staff to Child Ratio

Maximum Group Size
(Children)

Preschool
≥33 months, but not yet
attending Kindergarten

2:12

12

School Age (Kindergarten
to Grade 8)

No restrictions except
5-6 feet of space between
students/student
desks/tables.

No restrictions except
5-6 feet of space between
students/student
desks/tables.

3F. SCREENING AND MONITORING OF CHILDREN AND STAFF
●

COVID-19 Screening: Parents, Faculty and Staff will be asked to monitor their
children/themselves and self-exclude if/when any student/faculty/staff member presents with
any COVID-19 symptoms.

●

Visitors will be prohibited from entering SCS from September 2, 2020 until further notice.
No visitors who are not essential will be allowed past the initial vestibule. All will be
precluded from further entry by the wooden double door at 249 Nahatan Street.

●

At SCS, our School Nurse will manage and direct all necessary COVID-19 screening
activities. SCS has a designated COVID-19 Response Room for any student or faculty
member presenting with symptoms.

●

Health check responses and individual temperature check results (if needed) for any
student/faculty or staff member are recorded by our SCS School Nurse and maintained on
file.
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●

SCS asked parents to sign a blanket ATTESTATION before school begins affirming that
the family promises that they will not send their student to school with any COVID-19
symptoms.

Students with any of the following symptoms are prohibited from attending SCS unless the child
has a pre-existing condition with medical documentation and a Health Treatment Plan on file in
Nurse Maiona’s office. SCS families ALL adhere to the ATTESTATION that they will
absolutely NOT under any circumstances send a student to SCS with any of the COVID-19
related symptoms below until/unless they have communicated in advance with our SCS
SCHOOL NURSE.
Students who have come into close contact with a person known to be infected with the novel
coronavirus (COVID-19) is prohibited from attending SCS until the student has been tested for
COVID-19 and found to be NEGATIVE for COVID-19.

Additionally, students with any/all of these COVID-19 related symptoms must remain at home
for 14 days and be symptom free OR have a COVID-19 NEGATIVE test in order to return to
school unless the student has a pre-existing diagnosed medical condition and Health Treatment
Plan on file provided to SCS by the student’s physician. Additionally, students who have had a
NEGATIVE COVID-19 Test and have symptoms with asterisk, should remain home for at least
24 hours after the symptoms have abated without medicine or tylenol, motrin or acetaminophen.
COVID-19 RELATED SYMPTOMS THAT PRECLUDE AN SCS STUDENT FROM
ATTENDING SCS:
●
●
●
●
●
●
●
●
●
●

Fever (temperature of 100.0°F or above) and/or felt feverish and/or had
chills*
Cough*
Sore throat
Difficulty breathing
Gastrointestinal symptoms (diarrhea, nausea, vomiting)*
Abdominal pain
Unexplained Rash
Headache
New loss of smell/taste
New muscle aches

Families of students who have COVID-19 are prohibited from having their student return to
school until the student has had 2 negative COVID-19 tests and that documentation has been sent
to the SCS School Nurse and she has given permission for the student to return to school.

19

SAINT CATHERINE OF SIENA SCHOOL COVID-19 RESPONSE PLAN
●

Students sent home with COVID-19 symptoms listed above may return to school after they
are tested for COVID-19 if the COVID-19 test is initially negative. However, students will
only be allowed to return if the documentation has been sent to the SCS School Nurse and
she has given permission for the student to return to school. SCS Faculty and Staff will

make a daily visual inspection of each child for signs of illness, which could include flushed
cheeks, rapid breathing or difficulty breathing (without recent physical activity), fatigue, or
extreme fussiness. Confirm that the child is not experiencing coughing or shortness of
breath. In the event a child is experiencing shortness of breath or extreme difficulty
breathing, call emergency medical services immediately. Students with a pre-existing
diagnosed condition and medical treatment plan on file in Nurse Maiona’s office may be
exempt depending upon the symptom exhibited.
●

SCS Faculty and Staff will:
○ Perform hand hygiene.
○ If social distancing or barrier/partition controls cannot be implemented during
screening, personal protective equipment (PPE) including eye protection (goggles or
disposable face shield) that fully covers the front and sides of the face, in addition to
mask and gloves, should be used when within 6 feet of a child. However, reliance on
PPE alone is a less effective control than maintaining social distancing during
screening.
○ SCS Faculty and Staff will remove and discard gloves and other PPE, in accordance
with CDC guidance. To reduce the risks of contamination when using PPE, faculty
and staff will be adequately trained on appropriate donning and doffing of required
PPE. SCS has adequate space for our School Nurse, Faculty and Staff to safely
don/doff PPE. SCS has a designated, secure space for our clean PPE supply. That
space is separate from where we will dispose of our dirty/contaminated/disposed
PPE. SCS has a year supply of PPE on hand already including gloves, masks,
gowns, shields, sanitizer and a cleaning/sanitizing agent.

●

All SCS staff, parents, children, and any individuals seeking entry into our school will be
directed to self-screen at home, prior to coming to the program for the day.
○ SCS Self-screening shall include checking for symptoms including fever, cough,
shortness of breath, gastrointestinal symptoms, new loss of taste/smell, muscle
aches, or any other symptoms that feel like a cold. Anyone with a fever of 100.0F or
above or any other signs of illness must not be permitted to enter the program.
○ SCS Parents, faculty and staff will sign digital attestations regarding any household
contacts with COVID-19, symptoms (e.g., fever, sore throat, cough, shortness of
breath, loss of smell or taste, or diarrhea), or if they have given children medicine to
lower a fever.
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3G. REGULAR MONITORING
SCS Faculty and Staff will actively monitor children throughout the day for symptoms of any
kind, including fever, cough, shortness of breath, diarrhea, nausea, and vomiting, abdominal
pain, and unexplained rash. Children who appear ill or are exhibiting signs of illness will be
separated from the larger group and isolated until able to leave the facility. SCS will have a
non-contact or temporal thermometer on site to check temperatures if a child is suspected of
having a fever (Temperature above 100°F). Special care will be taken to disinfect the
thermometer after each use.
If any SCS child, faculty or staff member appears to have severe symptoms, we will call
emergency services immediately. Before transferring to a medical facility, notify the transfer
team and medical facility if the individual is suspected to have COVID-19. Severe symptoms
include the following: extreme difficulty breathing (i.e. not being able to speak without gasping
for air), bluish lips or face, persistent pain or pressure in the chest, severe persistent dizziness
or lightheadedness, new confusion or inability to rouse someone, or new seizure or seizures
that will not stop.
3H. ISOLATION AND DISCHARGE OF SICK CHILDREN AND STAFF
●

SCS has designated a separate space to isolate children or staff who may become sick. It
is different from our school nurse’s office and will be our SCS INFIRMARY. Isolated
children will be supervised at all times. The SCS Infirmary has a separate bathroom will be
available for use by sick individuals only. Others will not enter an isolation room/space
without PPE appropriate to the care setting. A location with an open window and/or good air
circulation is optimal.

●

SCS has an emergency back-up plan for staff coverage in case a child, faculty or staff
member becomes sick.

●

SCS staff have the contact information for the The Director of Health in Norwood.

●

SCS has masks and other cloth face coverings available for use by children and staff who
become symptomatic, until they have left the premises of the program.

●

SCS has designated a separate exit from the exit used to regularly exit for those being
discharged due to suspected infection. (Siena Room)

●

If a child becomes symptomatic, SCS will follow the protocols below:
1. SCS faculty and staff will immediately isolate the child from other children and minimize
exposure to staff.
2. All students, faculty and staff will wear masks that cover their noses and mouths.
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3. A SCS School Nurse, faculty and/or staff member will contact the child’s parents and
send the student home as soon as possible.
●

If a SCS faculty and staff member becomes symptomatic, the faculty or staff member will
cease teaching immediately and be guided to the SCS Infirmary and away from others until
they can leave. Every effort will be made to have the Faculty or Staff member leave the
premises immediately. SCS Faculty and Staff Members will regularly self-monitor during the
day to screen for new symptoms. If new symptoms are detected during a school day, SCS
Faculty and/or staff members will adhere to the previous guidance and leave the premises
as soon as possible. If needed though, they will be guided to the Infirmary. SCS Families,
faculty and staff will be notified that a faculty or staff member was symptomatic and has left
for testing. The Norwood Department of Health will also be notified as well as the CDC.
Families, faculty and staff will then be notified after the faculty or staff member is tested.

●

SCS sick children or employees who are COVID-19 positive and/or symptomatic and
presumed to have COVID-19 will not return until they have met the criteria for discontinuing
home isolation and have consulted with a health care provider. Our SCS School Nurse will
communicate with the Faculty/Staff in order to determine the date of symptom onset for the
child/staff. SCS staff will determine if the child/staff attended/worked at the program while
symptomatic or during the two days before symptoms began. Our SCS Nurse will identify
what days the child/staff attended/worked during that time. Our SCS Nurse will determine
who had close contact with the child/staff at the program during those days (staff and other
children).

●

If an SCS student, faculty or staff member tests positive for COVID-19 but is asymptomatic,
isolation may be discontinued when at least 14 days have passed from the date of the
positive test, as long as the individual remains asymptomatic. For example, if the individual
was tested on April 1, isolation may be discontinued on or after April 11 (if they have no
symptoms).

●

In the event that SCS does experience an exposure, SCS will notify the following parties:
1. Employees and families about exposure but maintain confidentiality.
2. Norwood Board of Health
3. Catholic Schools Office

●

Self-Isolating Following Exposure or Potential Exposure ~ In the event that a SCS Student,
Faculty or staff member is exposed to a sick or symptomatic person, the following protocols
must be followed:
1. If a SCS student, faculty or staff has been exposed to COVID-19, the child, faculty or
staff member will not be permitted to enter our school and/or will be sent home. Our
SCS School Nurse will encourage anyone directly exposed to Covid-19 to have a test.
If the test is negative, the student, faculty or staff member may return to SCS. If not,
individuals will be directed by our school nurse to stay home for at least 14 days after
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the last day of contact with the person who is sick unless otherwise determined by a
physician or the Norwood Department of Health in conjunction with our SCS School
Nurse.
2. If an exposed student, faculty or staff member subsequently tests positive or their
doctor says they have confirmed or probable COVID-19, they will be directed to stay
home for a minimum of 10 days from the 1st day of symptoms appearing AND be
fever-free for 72 hours without fever reducing medications AND experience significant
improvements in symptoms. Release from isolation is under the jurisdiction of the
Norwood Board of Health and/or the Department of Health where the individual
resides.
3. If anyone in the household of an SCS student, faculty or staff member tests positive
for COVID-19, the student, faculty or staff member must self-quarantine for 14 days
from the time that they would have been exposed or have a negative Covid-19 test,
present that to the SCS School Nurse and receive permission in advance to return to
the school building.
3I. HYGIENE AND HEALTH PRACTICES
●

Resources and Supplies: SCS has planned ahead. SCS has approximately one year of
adequate supplies to promote frequent and effective hygiene behaviors. SCS has the
following materials and supplies: Face Masks, Shields, Gloves, Hand Sanitizer,
Cleaner/Disinfectant, Gowns, Thermometers and Oximeters.
○

Handwashing facilities with soap and water are readily accessible to all children,
faculty and staff. Hand washing instructions will be posted near every hand washing
sink and where they can easily be seen by children and staff.

○

Hand sanitizer with at least 60% alcohol may be utilized at times when hand washing
is not available. Hand sanitizer will be stored securely and used only under
supervision of faculty and staff. Faculty and Staff will work with our young SCS
learners to teach students how to use sanitizer safely and in the most effective way
possible. Faculty and Staff will work to make certain young learners do not put hands
wet with sanitizer in their mouth.

○

Hand Hygiene Stations with Hand Sanitizer will be set up at the entrances of the
school in order for students, Faculty and Staff to clean their hands before they enter.
If a sink with soap and water is not available, SCS will provide hand sanitizer with at
least 60% alcohol. Hand Sanitizer will be kept out of the reach of young learners who
are in First Grade, Kindergarten, Preschool or PreK at SCS.

○

SCS educators will keep Hand Sanitizer out of the reach of children and monitor the
use of Hand Sanitizer closely. Due to its high alcohol content, ingesting hand sanitizer
can be toxic. SCS educators will supervise children when they use hand sanitizer to
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make sure they rub their hands until completely dry, so they do not get sanitizer in
their eyes or mouth.
●

When to Wash Hands: SCS Students, Faculty and Staff will be encouraged to wash their
hands or use hand sanitizer often. They will make sure to wash all surfaces of their hands
(e.g., front and back, wrists, between fingers). SCS will reinforce to students, faculty and
staff that it is important to regularly wash their hands with soap and water for at least 20
seconds (One Hail Mary) when the following criteria are met:
1. Upon entry into and exit from SCS
2. Before and after eating;
3. After sneezing, coughing or nose blowing;
4. After toileting and diapering;
5. After touching or cleaning surfaces that may be contaminated;
6. After using any shared equipment like toys, computer keyboards, climbing walls;
7. After assisting children with handwashing;
8. Before and after administration of medication;
9. After contact with facemask or cloth face covering; and
10. Before and after changes of gloves.

●

Cover Coughs or Sneezes: Children, families, Faculty and Staff will be encouraged to
avoid touching their eyes, nose, and mouth. All will be encouraged to cover coughs or
sneezes with a tissue and then throw the tissue in the trash and clean hands with soap and
water or Hand Sanitizer.

●

Additional Healthy Habits: SCS encourages, teaches, models, and reinforces the
following healthy habits:
1. SCS Faculty and Staff know and follow the steps needed for effective handwashing
(use soap and water to wash all surfaces of their hands for at least 20 seconds, wait
for visible lather, rinse thoroughly and dry with an individual disposable towel).
2. SCS educators will work to build in monitored handwashing for all students at all
necessary times throughout the day (e.g., upon arrival, before and after meals, after
toileting and diapering, after coughing and sneezing, after contact with bodily fluids).
SCS educators will post visual steps of appropriate hand washing to assist children
or cue them to say THE HAIL MARY PRAYER (20 seconds) in order to affirm the
necessary length of time to wash hands.
3. Assist students with handwashing.
4. SCS educators will keep hand sanitizer out of the reach of children and monitor the
use of Hand Sanitizer closely. Due to its high alcohol content, ingesting hand
sanitizer can be toxic. SCS educators will supervise students when they use hand
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sanitizer to make sure they rub their hands until completely dry, so they do not get
sanitizer in their eyes or mouth.
5. SCS educators will explain to all students why sharing drinks or food is prohibited at
this time.
6. SCS educators will teach and encourage students to use tissues to wipe their nose
and to cough inside their elbow. SCS educators will wash their hands with soap and
water immediately afterwards.
7. SCS Parents are encouraged to wash their own hands and assist in washing the
hands of their children before dropping students off at school. SCS Parents are
encouraged to wash their own hands again prior to coming to pick students up at
school at the end of the day.
3J. PERSONAL PROTECTIVE EQUIPMENT (PPE), FACE MASKS AND COVERINGS
Face Masks and Coverings: SCS mandates that ALL students wear masks during the school
day.
●

In order to slow the spread of COVID-19, school faculty and staff will also wear a cloth face
covering while interacting with parents and families. SCS staff are required to wear a cloth
face covering whenever 6 feet of physical distancing is not possible.

●

ALL SCS learners need to wear masks. Additional guidance on use of face coverings and
masks by children is as follows:

●

○

When children can be safely kept at least 6 feet away from others, then they do not
need to be encouraged to wear a mask.

○

Masks must not be worn while children are eating/drinking, sleeping, and napping.
Strict and consistent physical distancing must be practiced at all times during these
activities. Masks do not need to be worn while engaging in active outdoor play, if
children are able to keep physical distance from others.

○

Children 2 years of age and older must be supervised when wearing a mask. If
wearing the face covering causes the child to touch their face more frequently, SCS
faculty and staff of students from Preschool to Grade 1 should reconsider whether the
mask is appropriate for the child.

SCS Families should provide their children with a sufficient supply of clean masks and face
coverings (a minimum of 3 per child) for their child to allow replacing the covering as
needed. These families must have a plan for routine cleaning of masks and face coverings,
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clearly mark masks with the child's name and teacher’s name, if applicable, and clearly
distinguish which side of the covering should be worn facing outwards so they are worn
properly each day. If families are unable to provide masks, SCS will provide a mask for
students as necessary. Masks and face coverings must be routinely washed (at least daily
and any time the mask is used or becomes soiled) depending on the frequency of use.
When possible, masks must be washed in a washing machine in hot water and dried fully
before using again. If a washing machine is unavailable, masks must be washed with soap
and hot water and allowed to dry fully before using again.
●

SCS students, faculty and staff will be encouraged to follow CDC guidance when removing
a mask. (Grasp bottom ties or elastics of the mask, then the ones at the top, and remove
without touching the front. If disposable, discard in a waste container and wash hands or
use an alcohol-based hand sanitizer immediately.)

●

SCS programs will enforce the wearing of face masks by parents or guardians when
parents or guardians are outside on school grounds and at all times during drop-off and
pick-up. Parents and Visitors will be prohibited from entering SCS during this time. All
meetings with families will be held in Google Meets or ZOOM. Programs will regularly
remind families, faculty and staff that all individuals are encouraged to adhere to the CDC’s
recommendations for wearing a mask or cloth face covering whenever going out in public
and/or around other people.

●

SCS educators will teach and reinforce use of cloth face coverings.

Exceptions to Use of Face Masks/Coverings: Exceptions for wearing face masks include
situations that may inhibit an individual from wearing a face mask safely. These may include,
but are not limited to:
●

SCS students who have difficulty breathing with the face covering.

●

SCS students with respiratory impairments that may have a hard time tolerating a face
mask.

●

SCS students who, due to a behavioral health diagnosis or an intellectual impairment, are
unable to wear a face covering safely.

When to Use Gloves: SCS program staff must wear gloves when appropriate and at all times
during the following activities. The SCS nurse will identify any student who has allergy to latex
gloves. She will confidentially notify the student’s teacher(s.) Handwashing or use of an
alcohol-based hand sanitizer before and after these procedures is always required, whether or
not gloves are used.
(1) Diapering
(2) Food preparation
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(3) Screening activities requiring contact
Additional Guidance on Using Gloves: At SCS, in order to reduce cross-contamination,
disposable gloves will always be discarded after the following instances. After removing gloves
for any reason, hand hygiene should be performed with alcohol-based hand sanitizer or soap
and water.
1. Visible soiling or contamination with blood, respiratory or nasal secretions, or other body
fluids occurs.
2. Any signs of damage (e.g., holes, rips, tearing) or degradation are observed.
3. Maximum of four hours of continuous use.
4. Removing gloves for any reason. Previously removed gloves should not be re-donned as
the risk of tearing and contamination increases. Therefore, disposable glove “re-use”
should not be performed.
5. In addition, gloves should be removed following activities where glove usage is required
including diapering, food preparation, and screening activities requiring contact.
3K. DISINFECTANTS, SANITIZING AND THE USE OF CHEMICALS
Below is information about what supplies must be used for cleaning, sanitizing, and disinfecting.
●

SCS will use EPA-registered disinfectants and sanitizers for use against COVID-19. We
will follow directions on the label, including ensuring that the disinfectant or sanitizer is
approved for that type of surface (such as food-contact surfaces).

●

When EPA-approved disinfectants are not available, SCS will use a bleach solution (for
example, 1/3 cup of household bleach added to 1 gallon of water OR 4 teaspoons
bleach per quart of water, or 70% alcohol solutions).

●

All bleach and water dilutions will be freshly mixed every 24 hours. Bleach solutions will
be prepared daily to ensure their ability to safely sanitize or disinfect. When preparing
sanitizing or disinfecting dilutions always add bleach to water. This helps to avoid bleach
splashes caused by adding water to bleach. Use either the sanitizing or the disinfecting
dilution as specified above.

●

SCS will not prepare cleaning solutions in close proximity to children.

●

We will make certain that any bleach that we use at SCS is not expired and suitable for
disinfection.

●

SCS will follow manufacturer’s instructions for application and proper ventilation. We will
never mix household bleach with ammonia or any other cleanser. We will leave the
solution on surfaces for at least 1 minute.
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●

SCS will use child-safe cleaning, sanitizing, and disinfecting solutions and children will
never be present when mixing solutions.

●

SCS will use only single use, disposable paper towels shall be used for cleaning,
sanitizing, and disinfecting. Sponges shall not be used for sanitizing or disinfecting.

●

SCS will properly label all sanitizing and disinfecting solutions in order to properly identify
the contents. We will store the products out of the reach of children, and store the items
separately from food items. SCS will not store sanitizing and disinfecting products in
beverage containers.

●

SCS will avoid aerosols, because they contain propellants that can affect breathing.
Pump or trigger sprays are preferred.

Proper Usage: SCS will use proper guidelines when cleaning, sanitizing, and disinfecting.
●

SCS will use sanitizing and disinfecting solutions only in areas with adequate ventilation
and never in close proximity to children as to not trigger acute symptoms in children with
asthma or other related allergies (Released June 1, 2020 Page 18 Respiratory
Conditions). SCS Faculty and Staff will not spray chemicals around children.

●

SCS will always clean surfaces with soap and water first, then disinfect using a diluted
bleach solution, alcohol solution with at least 70% alcohol, or an EPA approved
disinfectant for use against the virus that causes COVID-19. Cleaning first will allow the
disinfecting product to work as intended to destroy germs on the surface.

●

SCS will use all cleaning products according to the directions on the label. SCS will
follow the manufacturer’s instructions for concentration, application method, and contact
time for all cleaning and disinfection products.

●

SCS will work to make certain that surfaces and equipment air dry after sanitizing or
disinfecting. SCS will use careful supervision in order to assure that students are not
able to touch the surface until it is completely dry.

●

SCS will keep all chemicals in use out of the reach of students. SCS will also store
chemicals out of the reach of students.

●

SCS will work to keep chemicals in their original containers. If this is not possible, SCS
will label the alternate container to prevent errors.

●

SCS will not mix chemicals as doing so can produce a toxic gas.

General Guidelines for Cleaning, Sanitizing, and Disinfecting:
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Programs must follow these general guidelines for cleaning, sanitizing, and disinfecting.
1. Intensify the program’s routine cleaning, sanitizing, and disinfecting practices, paying
extra attention to frequently touched objects and surfaces, including door knobs,
bathrooms and sinks, keyboards, and bannisters.
2. Clean and disinfect toys and activity items, including sports and specialty camp activity
equipment (e.g. and climbing walls), used by children more frequently than usual and
take extra care to ensure that all objects that children put in their mouths are removed
from circulation, cleaned, and sanitized before another child is allowed to use it.
3. While cleaning and disinfecting, staff must wear gloves as much as possible.
Handwashing or use of an alcohol-based hand sanitizer after these procedures is always
required, whether or not gloves are used.
Cleaning, Sanitizing, and Disinfecting Indoor Play Areas:
Programs must follow these guidelines for cleaning, sanitizing, and disinfecting indoor play
areas.
1. Children’s books, like other paper-based materials such as mail or envelopes, are not
considered a high risk for transmission and do not need additional cleaning or
disinfection procedures. SCS will regularly conduct inspections and dispose of books or
other paper-based materials that are heavily soiled or damaged.
2. Machine washable cloth toys cannot be used at all unless for rest time in SCS Preschool
and PreK rooms with Social Distance from all of the other students.
3. Toys that children have placed in their mouths or that are otherwise contaminated by
body secretions or excretions must be set aside until they are cleaned by hand by a
person wearing gloves. Clean with water and detergent, rinse, sanitize with an
EPA-registered sanitizer, and air-dry or clean in a mechanical dishwasher.
4. For electronics, such as tablets, touch screens, keyboards, and remote controls, SCS
educators will remove visible contamination if present. SCS educators will follow
manufacturer’s instructions for cleaning and disinfecting. If there is no guidance,
educators will use alcohol-based wipes or sprays containing at least 70% alcohol. Then,
educators will wait in accordance with the manufacturer's directions and then dry the
surface thoroughly or allow for the surface to air dry. SCS will provide cleaning materials
for older students to clean their own electronics.
Cleaning, Sanitizing, and Disinfecting Outdoor Play Areas:
Programs must follow these guidelines for cleaning, sanitizing, and disinfecting outdoor play
areas.
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1. SCS playground will be cleaned each evening after school and/or in the morning before
school with the fogger.
2. High touch surfaces at SCS made of plastic or metal, including play tables and benches
will be frequently cleaned and disinfected.
3. SCS does not need to clean or disinfect wooden surfaces or groundcovers (mulch, sand)
because that is not recommended.
Cleaning, Sanitizing, and Disinfecting After a Potential Exposure at SCS:
If SCS suspects a potential exposure, faculty and staff will conduct cleaning and disinfecting as
follows.
1. Close off areas visited by the ill person(s). Open outside doors and windows and use
ventilating fans to increase air circulation in the area. Wait 24 hours or as long as
practical before beginning cleaning and disinfection. SCS will use an alternative space
while areas are out of use.
2. SCS Cleaning staff will clean and disinfect all areas such as offices, bathrooms, common
areas, shared electronic equipment (e.g., tablets, touch screens, keyboards) used by the
ill persons, focusing especially on frequently touched surfaces.
Additional Considerations: SCS will consider the following precautions.
1. SCS faculty and staff clothing worn in the presence of a student or fellow teacher, who
may be ill, may not be worn again until after being laundered at the warmest temperature
possible.
2. SCS will comply with OSHA’s standards on Bloodborne Pathogens (29 CFR 1910.1030),
including proper disposal of regulated waste and PPE (29 CFR 1910.132).
3. SCS will follow CDC infection control guidelines designed to protect individuals from
exposure to diseases spread by blood, bodily fluids, or excretions that may spread
infectious disease. Health precautions include, but are not limited to, the use of PPE,
proper disposal containers for contaminated waste, handwashing and proper handling of
bodily waste.
a. Non-latex gloves shall be provided and used for the clean-up of blood and bodily
fluids;
b. Used gloves and any other materials containing blood or other bodily fluids shall be
thrown away in a lined, covered container. Only material saturated/dripping with
blood is considered medical waste and must be stored and disposed of pursuant to
the regulations. Materials such as band-aids, tissues and others with minimal blood
are not considered medical waste;
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c. At SCS, contaminated clothing shall be sealed in a plastic container or bag, labeled
with the child’s name, and returned to the parent at the end of the day; and (d)
Sharps waste shall be stored and disposed of in appropriate sharps containers with
the word biohazard and the universal biohazard symbol.
3L. STRATEGIES TO REDUCE THE RISK OF TRANSMISSION
Physical Distancing: SCS will work to maintain 3-6 feet of distance as much as possible and
limit contact between individuals and groups, whenever possible. When 3-6 feet is not possible,
individuals will wear masks or cloth face coverings if the student is in Second Grade or older.
●

●

DESE mandates 3-6 feet per child in school environments in order to prevent the spread of
the Covid-19 infection. SCS is working to do our best to have 5-6 feet of space between our
students while they are at their classroom desks/learning areas.
SCS Faculty and Staff will work to help students to practice physical distancing as much as
possible at all times, including:
a. During transitions (e.g., waiting for bathrooms)
b. During snacks and lunches in the classrooms. SCS snacks and lunches will be
provided to students in the classroom this year. There will be no lunch service from
outside the school. (Re: Papaginos, etc.)
c. While traveling to and from the outdoors
d. During all activities
e. During sleep, rest, or quiet play time in SCS Early Childhood classrooms

●

SCS educators will do their best to avoid immediate contact with students while appreciating
emotional safety as well. (Holding hands, hugging, or kissing)

●

SCS will work to have drop off and pick-up from different doors.

●

SCS educators will work to store children’s belongings in a manner where they do not touch.
Individually labeled storage containers, cubbies, or separate; designated areas must be
used.

●

SCS educators will work to stagger recess times.

●

SCS educators will refrain from teaching students games and activities that encourage
physical contact or proximity of less than 3- 6 feet, like tag or Circle Time/Morning Meeting on
the carpet.

●

SCS spaces for students, especially younger learners will be organized in a way that allows
faculty and staff to enforce and maintain consistent physical distancing guidelines. SCS
educators will rearrange the room to promote individual play, including setting up individual
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play activity stations like puzzles and art. Space activity areas/centers as far apart as
possible.
●

SCS educators will work to make certain that there are adequate supplies in order to
minimize sharing of high touch materials to the extent possible (art supplies, equipment, etc.
assigned to a single child) or limit use of supplies and equipment by one group of children at
a time and clean and disinfect between uses. If possible, touchless trashcans should be
utilized and located throughout the program space.

●

SCS will limit gatherings, events, and extracurricular activities

●

SCS will not use our school cafeteria this year.

●

SCS Field Trips will be prohibited until further notice except outdoor only walking trips in the
neighborhood/Norwood Town Center.

VISITOR RESTRICTIONS
The safety of our SCS Students, Faculty and Staff are our primary concern. To help prevent the
spread of the virus and reduce the risk of exposure to our students, faculty and staff, no visitors
will be allowed in our school building from September 1, 2020 until further notice. Visitors will
not be allowed in our school buildings until further notice, except in the school vestibule behind
the double wooden doors at 249 Nahatan Street. Only SCS faculty and staff will be allowed on
campus during preparation for reopening. All meetings with families will be held virtually.
Parents who need to pick up something at the school office will be asked to enter the building at
249 Nahatan Street and stay in the school entrance behind the doors. Our School Secretary,
Miss Lozano will respond and do her best to support any/all requests but parents/families are
asked to make as many requests as possible remotely.

TRAVEL RESTRICTIONS FOR FACULTY & STAFF
SCS directs faculty and staff not to travel to conferences and workshops until further notice
unless pre-approved by SCS Administration and/or Archdiocese of Boston. As always, SCS
encourages professional learning and so, supports professional learning remotely during this
time.

EMPLOYEE SCREENING AND PROTOCOLS
To help prevent the spread of COVID-19 and reduce the potential risk of exposure to our
employees, SCS Faculty and Staff are required to complete a self-screening through an
attestation app, which includes a temperature reading and answering a set of questions related
to COVID-19 symptoms including:
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●
●
●
●
●
●
●
●
●
●
●

Cough
Shortness of breath or difficulty breathing
Chills
Repeated shaking with chills
Muscle pain
Headache
Sore throat
Loss of taste or smell
Diarrhea
Feeling feverish or a measured temperature greater than or equal to 100.0
degrees Fahrenheit
Known close contact with a person who is lab confirmed to have COVID-19

The Administration and the SCS School Nurse will keep all screening information confidential.

SOCIAL DISTANCING
Social distancing is an effective way to prevent potential infection. SCS faculty, staff and
students will work to practice Social Distance and stay approximately 3-6 feet away from others
as often as possible.
● Traffic Flow – Taped lines in school hallways will mark the walking direction
throughout the school in order to support and maintain Social Distancing as much
as possible.
● Ad-hoc Interactions/Gatherings – Non-essential/informal meetups and visiting
should be avoided

PERSONAL PROTECTIVE EQUIPMENT (PPE)
In order to minimize exposure to COVID-19, PPE may be needed to prevent certain exposures.
PPE can include:
Masks: SCS Faculty and Staff are mandated to wear face masks. Face Masks have been found
to be an important part of employee protection from the virus in addition to washing hands,
Social Distancing, and ongoing and frequent cleaning & sanitization efforts.
Gloves: SCS encourages students, faculty and staff from touching their face. Research
indicates that touching a face with contaminated hands, whether gloved or not, poses a
significant risk of infection. SCS notes that gloves do not diminish the need to wash your hands.
SCS faculty and staff are encouraged to remember to wash hands properly and utilize the
proper removal of gloves in order to not risk exposure to the virus.
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Face Shields: Shields are an extra precaution when working with others in close proximity while
evaluating and/or in cases where six feet cannot be maintained. SCS encourages faculty and
staff to practice Social Distancing as much as possible even when wearing a mask and/or a
shield.
In addition to using PPE, SCS encourages faculty and staff to:
● Wash hands often with soap and water for at least 20 seconds or use hand
sanitizer with at least 60% alcohol if soap and water is not available
● Avoid touching your eyes, nose, and mouth
● Cover your mouth and nose with a tissue when you cough or sneeze or use the
inside of your elbow

PPE INVENTORY
●

●
●

SCS has a yearlong supply of soap, hand sanitizer, paper towels, tissues and
cleaner/sanitizer for spray bottles for the teachers and the fogger used at the
end/beginning of each day.
SCS has a yearlong supply of gloves and other protective gear.
SCS has 10 touchless thermometers on-site for employee and student screening.

PERSONAL WORKSPACE/CLASSROOMS FOR
EDUCATORS
SCS teachers and students will be asked to stay within their own classroom space and NOT
visit other classrooms outside of their team or grade level unless they teach a SPECIAL or
MIDDLE SCHOOL. SCS educators are encouraged to disinfect their own personal workspace
(teacher desk, phone, etc.) throughout the day, giving special attention to commonly touched
surfaces. If you have any questions about disinfecting your workspace, please speak with Ms.
Tanner (Principal), Mrs. Noah (Vice Principal), John Farrell (Director of Facilities) or Lorna
Maiona (School Nurse).

FACILITIES
SCS Faculty and Staff are and will continue to be encouraged to disinfect their own workspace
multiple times throughout the day, giving special attention to commonly touched surfaces. SCS
has alcohol-based hand sanitizers throughout the school, classrooms and in common areas.
Cleaning sprays and wipes are also available to clean and disinfect frequently touched objects
and surfaces such as telephones and keyboards. The SCS Custodial Team will clean all
workspaces at their designated cleaning time after school/before the next school day. SCS has
a full supply of PPE and all faculty and staff are encouraged to use PPE when cleaning.
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Capacity– SCS has been and will continue to monitor the office staff in order to assure that
everyone is able to work with Social Distance.
SCS School Meeting Room – All SCS required meetings for SCS Faculty and Staff will be held
remotely on Google Meets or Zoom.
Copy Room – There will be limited access to the copy room. One faculty or staff member at a
time will be allowed in copier rooms due to small space and maintaining social distancing.
The safety of our SCS Students, Faculty and Staff is our priority. Upon reopening, SCS will be
completely cleaned and disinfected each evening/before school the next day. Then, SCS will
adhere to all necessary safety precautions and cleaning guidance. In addition to the deep clean
of the office and school over the summer before employees and students return, the cleaning
steps outlined below are to be taken to disinfect workplace surfaces, chairs, tables, etc. in order
to protect faculty and staff and reduce the risk of spread of infection. SCS requires faculty and
staff to work together with SCS administration to maintain this safety standard by continuously
cleaning and disinfecting based on the frequency stated below.

GENERAL DISINFECTION MEASURES
Category

Area

Frequency

Workspaces

Classrooms, Offices

At the end of each day or beginning of next day

Appliances

Refrigerators, Microwaves,
Coffee Machines

Daily

Electronic
Equipment

Copier machines, Shared
computer monitors, TV’s,
Telephones, keyboards

At the end of each day and before the next day
and/or in between use from different staff

General Used
Objects

Handles, light switches,
sinks, restrooms

At least 3 times per day. At the beginning/end of
the day and in the middle of the day.

Common Areas

Cafeteria, Library, Meeting
Rooms, Gyms, Common
Areas

Common Areas will not be used but if they are
used, they will be cleaned at the end of the
day/beginning of the day and in the middle of
the day.

The goal is to establish a sanitary baseline before the site opens. The site should be 100%
disinfected prior to anyone returning to work.
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SIGNAGE
Signage will be placed throughout the offices and school. The signage below are samples only:

COVID-19 CASE FORM
If an employee or student becomes ill on campus/district, he/she will immediately report to the
school Nurse’s SCS Infirmary and care will be given to support the student/faculty or staff
member. Emergency numbers will be called and then, as soon as possible, the CDC Suspected
Covid-19 Case Form will be completed.
Upon arrival at the SCS Infirmary, the student or faculty/staff member will be provided with a
mask and gloves. The nurse will explain that the mask and gloves will help to protect other
employees and students and prevent the spread of the potential virus.
● The nurse must complete the Suspected COVID19 Case Form:
https://www.cdc.gov/coronavirus/2019-ncov/downloads/pui-form.pdf and call the
local health authority and seek advice regarding transportation and location.
● The nurse and others attending the suspected infected person, should also wear a
protective mask and gloves while working with the suspected infected person.
● The nurse will direct the ill employee to leave work or call the parent of the student to be
picked up and go home.
● The nurse and campus/district supervisor must identify persons who may have come in
contact with the suspected infected person. Unless required by the local health authority,
the name of the employee should not be provided.
● Advise employees that they may have been in contact with a suspected employee and
to carry out self-screening every morning, and based on the results, contact the SCS
Health Department.
36

SAINT CATHERINE OF SIENA SCHOOL COVID-19 RESPONSE PLAN
●

The isolation area and suspected employee’s or student’s work area/classroom must be
thoroughly cleaned and disinfected, in addition to all other common surfaces recently
touched by the employee or student.

SCS CAFETERIA IS CLOSED FOR 2020-21
Lunch periods and timeframe to be determined. All lunches will be held in the classrooms until
further notice.

SOCIAL EMOTIONAL WELL-BEING
School Counselor, Mrs DiMilla, Nurse Maiona and Coach Shuffain will develop videos and
resources for parents and teachers to access. We will work with students individually or in small
groups to support any of their emotional needs.

COMMUNICATION METHODS
To stay updated on the most up-to-date information:
1. Teachers, students, and parents need to check their email often.
2. Visit the SCS website
3. Google Classroom
4. Follow our social media platforms (Facebook, Instagram, Twitter)

EXTRACURRICULAR ACTIVITIES
SCS Sports, Extended Day Program, Before School Program will be determined as soon as
possible in accordance with guidance from EEC, DESE, CDC and the Archdiocese of Boston.
Information will then be communicated to families.
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